Section 3 Requirements (SAMPLE)
CONTRACTOR’S SECTION 3 PLAN CERTIFICATION

Project

Contractor’s Name

The work to be performed under this contract is subject to the requirements of Section 3 of the Housing
and Urban Development Act of 1968, as amended. The purpose of Section 3 is to ensure that
employment and other economic opportunities generated by HUD assistance or HUD assistance projects
covered by Section 3, are, to the greatest extent feasible, and consistent with existing Federal, State and
local laws and regulations directed to low- and very-low income persons, particularly those who are
recipients of government assistance for housing, and to business concerns which provide economic
opportunities to low- and very-low income persons.

As representative of the Contractor, | hereby agree:

- To list on Table A all projected workforce needs for all phases of this project by
occupation, trade, skill level and number of positions.

- To comply to the greatest extent feasible with the objectives and percentage goals
established in the Section 3 Plan for Housing and Community Development Assistance
of the City of Norwich.

- That to the greatest extent feasible vacant positions in relation to this project will be
filled with Section 3 residents.

- To conduct recruitment activities in a manner consistent with the Section 3
requirements as shown on Table B.

- To include in all contracts with subcontractors in excess of $100,000 the Section 3
Clause and to require the subcontractor to comply with similar certification
requirements.

- To maintain proper records to demonstrate compliance with the Section 3 plan.

- To award to the greatest extent possible, all subcontracts in excess of $100,000 to
eligible Section 3 firms.

Contractor Signature Date

Title



TABLE A

Contractor/Subcontractor:

Project Name:

(@) The number of persons currently employed by contractor that will be performing work under this
contract:

Job Title Total Employees

(b) The number of employees you intend to hire for contract:

Job Title # Needed
Job Title # Needed
TOTAL:

If additional employees are needed, the Contractor will be required to report: his efforts to
hire Section 3 Residents, the actual number of residents hired' and the hours the residents
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(©) Which of the above positions will be a training position:

Job Title Estimated Length of Training

(d) List type and amount of work to be subcontracted out. (If subcontract equals or exceeds $
100,000.00, the subcontractor will be required to fill out this TABLE A.)

Subcontractor Amount of Subcontract
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TABLEB

Recruitment Efforts

At a minimum the following tasks must be completed to demonstrate a good faith effort with the
requirements of Section 3. The contracting party and each contractor or subcontractor seeking to establish
a good faith effort as required should be filling out training positions with persons residing in the target
area.

1. Send notices of job availability subcontracting opportunities subject to these requirements to
recruitment sources, trade organizations and other community
Groups capable of referring eligible Section 3 applicants, including the Department of Labor.

2. Include in all solicitations and advertisements a statement to encourage eligible Section 3 residents
to apply.

3. When using a newspaper of major circulation to request bids, quotes or to advertise employment
opportunities to also advertise in minority owned newspapers.

4. Maintain a list of all residents from the target area(s) who have applied either on their own or by
referral from any service, and employ such persons, if otherwise eligible and if a trainee exists. (If
the contractor has no vacancies, the applicant, if otherwise eligible, shall be listed for the first
available vacancy). A list of eligible applicants will be maintained for future vacancies.

5. The contractor must certify that any vacant employment positions, including training positions that
are filled
(1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR Part 75 require employment opportunities to be
directed were not filled to circumvent the contractor’s obligation under 24 CFR Part 75.
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